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Introduction

Format, style, method of presenting bibliographiedce vary in departments depending on the subject
matter field of the thesis/dissertation. In spite of differences, however, some uniformity is expected in
all theses/dissertations submitted in partial fulfillment of requirements for advanced degrees. The
following are certain points of information which may be useful to students in preparing
theses/dissertations. Along with certain requirements are suggestions which should be followed, unless
the student is otherwise directed by his departmental thesisgértation committee and/or his advisor.

The thesis or dissertation is a final document and not a copy document for submission to a journal. The
Graduate School Guidelines, which reflect the formatting recommendations of ProQuest as well as many
of the recent advancements in publication technology, specify these important differences. They are:

1. The thesis or dissertation must not carry running headings;

2. Tables and figures are placed where they belong in the dissertation and no notation is
placed in the text as "Table 1 here".

General Instructions

WIU theses and dissertations reflect on the student, the department, and the University. Thus, it is in all
our interests that they are of the highest quality and format.



Copyright

It is the student's responsibility to obtain permission to reproduce copyrighted material such as adapting
all or part of a table or figure from a copyrighted source for inclusion in their thesis or dissertation. When
permission is granted, the reproduced table or figure must be noted with the original author and
copyright holder.

Compliance with copyright law is imperative. Information on copyright issues is available from the
following web sites:

* AAP (vww.publishers.ory

* UMI Copyright Law and Graduate Research
(www.proquest.com/erUS/products/dissertations/copyright/

Submitting Electronic Theses and Dissertations



The Thesis/Dissertation Committee's Responsibility

1.
2.
3.

Approve the subject matter and methodology of the research.

Approve the organization, content and format.

Review the quality of data and evidence, logical reasoning and the editorial, linguistic
and bibliographic quality.

Evaluate the thesis or dissertation as a basis for certification that the student has
fulfilled the requirements of the degree for which the student is a candidate.

Provide counsel and advice upon request by students and members of the student's
committee about the format aspects of theses and dissertation preparation.

Check the final draft of each thesis or dissertation to insure that it has been prepared in
conformity with the requirements athis guide.

Suggested Writing Style

The student's thesis/dissertation committee is responsible for judging the acceptability of the
thesis/dissertation from all standpoints, including writing quality, neatness, mechanical considerations,

and technica



Mathematics APA; LaTeX processor

Political Science APSA

*APA: American Psychological Association Publication Manual
*APSA: American Political Science Association
*MLA: Modern Language Association Handbook for Writers of Research Papers

Students not given special directions by their departments regarding style are referred to the following
publications:

* Campbell, William Giles and Stephen Vaughan Ballou, Form and-$tises, Reports, Term
Papers. 8th edition. Boston: Hougin Mifflin Co, 1990.

* Turabian, Kate L., A Manual for Writers of Term Papers, Theses, and Dissertatiomsliton.
Chicago: University of Chicago Press, 2013

Formatting Guidelines
(DO NOT USE COPIES OF THESES AND DISSERTATIONS IN THE
LIBRARY FOR FORMAT SINCE POLICIES CHANGE)



Margins
Leave a 1 1/2 inch margin on the left side and a 1 inch margin on the right side, the top, and the bottom.
These margins are needed to allow for margin loss in the binding process.

Numbering of Pages

Number each page, except the copyright, title and abstrpages. Preliminary pages are numbered with
small Roman numerals and centered at the bottom of each page 1 inch from the edge. In the text and
reference topics sections, place the number in the upper rlggntd corner, 1/2 inch below the top edge
and 1 ich from the right side edge. The first page of each chapter/section should be numbered at the
bottom, center of the page, 1 inch edge.

Preparation of Abstract
The major purpose of the abstract is to give information which will enable the scholar toedetiether
to read the complete work. The following information is generally included:

* A brief description of the problem
* A description of the methods, techniques, and data used
* The major finding of the study

The abstract should not exceed 350m®. The word "ABSTRACT" should appear centered 1 inch from
the top edge of the page followed by three spaces before the beginning of the abstract text.

Composition
A thesis or dissertation is usually composed of three main parts: preliminaries, textefardnces.






6.

School of Graduate Studies reviews the document for compliance with policy and format.
of the following emails will be sent to the student the status:

a. Accepted as complete
b. Revisions requested
C. Rejected
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the website www.wiu.edu/library
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http://www.wiu.edu/graduate_studies/thesis_and_dissertation/ThesisSamples.pdf
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All revisionsare dueby the Friday before fnalsweek. Any questionscontact the Schoolof Graduate Studes or the degpatmentadviser.
Dissertation samples

Title Page (ot numbered)
__ Title (ALL CAPS)
__Date nonth and year) of graduaion (must agreavith
approval and abstractpage)
__ Student’s name (ALL CAPS)
__Doctoral programlisted

Copyright — Required (not d

12



